JOE BLOGGS

Address: 100 Street Name

Townville

County

SW0 0WW

Tel: 01888 888888
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Email: name@name.co.uk 

	Personal Statement


Personal Statement/Career Aim – this is optional, but if you do include it, don’t waste space by writing anything generic. Keep it brief (three or four lines max). Tailor this section to the role and company you are applying to.

	Education & Qualifications


Date from – Date to
University Name


Postgraduate Degree Title

Modules Studied

	Module name

Module name

Module name
	Module name

Module name

Module name
	Module name

Module name

Module name


Final Project/Thesis: Research and title of thesis/final project

Date from – Date to
University Name


Undergraduate Degree Title (Class)

Modules Studied (if relevant to the job application)

	Module name

Module name

Module name
	Module name

Module name

Module name
	Module name

Module name

Module name


Final Project/Dissertation: Include this if relevant to the job application

Date from – Date to
School/College Name



A Levels or equivalent: 
Subject (A)




Subject (A)




Subject (A)




Subject (A)

Date from – Date to
School Name


GCSEs or equivalent – subjects and grades optional

	Skills


IT Proficiency
List computer applications and level of competency 

Driving
Full Clean Licence

Languages
Any additional languages and level of proficiency

	Work Experience


Date from – Date to 
Job Title


Employer, Location

· Duties, responsibilities, skills
· Duties, responsibilities, skills
· Duties, responsibilities, skills
Date from – Date to 
Job Title


Employer, Location
· Duties, responsibilities, skills
· Duties, responsibilities, skills
· Duties, responsibilities, skills
Date from – Date to
Job Title


Employer, Location
· Duties, responsibilities, skills
· Duties, responsibilities, skills
· Duties, responsibilities, skills
	Professional Training


Date from – Date to
Training course/professional exam, grade (if applicable)
Administrator of the course

Date from – Date to
Training course/professional exam, grade (if applicable)
Administrator of the course

	Interests/Activities/Positions of Responsibility


· List of hobbies, leisure pursuits, sports etc. you are involved with outside of work and education. 

· Also include any positions of responsibility (non-academic) at university/college/school. 

· Include any volunteering work and/or involvement with the community. 

	References


Available on Request. 

